
 
            

 
 
 
 

MediTract’s Contract Collaborator ® will automate your  
process of routing, reviewing and approving contracts 
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 Automate the Routing and Review of Contracts   
o A contract Originator can develop and automatically submit a contract for comments 

 to a predefined list of Reviewers 
o Contract Reviewers are notified via an Email Alert with a hyperlink directly to the  

document to complete their review and add redlines and/or comments online 
 
 

 Control the Process 
o TEMPLATE LIBRARY – Build and maintain a customized Template Library of contracts 

which are readily accessible to a contract Originator 
o ALTERNATE LANGUAGE LIBRARY – Build and maintain a customized Alternate Language Library 

of approved provisions available to users during the review  and approval process  
o VERSION CONTROL – A version of the contract is stored at the conclusion of each review cycle 

or a version can be saved at any time by the contract Originator 
 
  

 Increase Operational Efficiencies 
o Identify where contracts are in the review process 
o Locate pending contracts immediately 
o Centralize, track and report on all pending contracts 
o Ensure contracts are distributed and reviewed by the appropriate Reviewers 

 
 

THE PROCESS 
 
The Originator may submit a document by uploading a contract from 
the approved template library, the user’s computer or the MediTract 
contract library  
 

 
The Originator controls the format a contract is submitted in (PDF 
or MS Word); how the document is routed; and, finalizes the list 
of Reviewers the contract will be routed to. 

 
       

A Reviewer receives an email notification to review the document 
and inserts his/her comments either as redlines or by entering them 
in a comment window.  After finalizing his/her review, the Reviewer 
submits the document, which triggers an automatic circulation to 
the next Reviewer in the workflow process 
 
Once the review cycle is complete, the Originator can accept 
Reviewers’ comments and finalize the contract; reroute the 
document for additional reviews; or decline the contract 

Originator 
Submits 
Contract 

Reviewer is 
Notified and 
Reviews 
Contract 

Three 
Origination 
Sources 

Originator 
Approves 
Contract 

 
 
 

 Call MediTract at (877) 492-8490 or visit www.meditract.com 

http://www.meditract.com/


Contract Collaborator Screen Shots 
 

 
Pending Contract Cover Sheet      Email Alert to Reviewer 
 

       
 
 

 
 Document for Redlining and Addition of Comments  Pending Contract by Reviewer Status 
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